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PRE-EVALUATION QUESTIONNAIRE

FOOD / PACKAGING


Section 1: Factory Details

	Factory name


	

	Factory address


	

	Invoice address 

(If different from the above)

	

	Contact name


	

	Telephone no.


	

	Fax no.


	

	E-mail address


	

	Products to be assessed


	BRC Standard
	Category

	     

	Packaging and Packaging Materials, Issue 3
	     

	     

	     
	     


Section 2

Please supply the following data or information. This will help us to properly assess your quality management system. Failure to provide all the information may delay the progress of your application.

	Description
	Yes
	No



	Is design of the product being carried out in the factory?


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Do you carry out internal audit?

(If yes, please state how often__________________)


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Management review


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Does the site have a product recall system?


	 FORMCHECKBOX 

	 FORMCHECKBOX 



Section 3

The following documents are required to be sent to us at least two (2) weeks before the evaluation together with this form:
	Document
	Checklist

	Organisational chart
	 FORMCHECKBOX 



	Detailed process flow
	 FORMCHECKBOX 



	Plant layout
	 FORMCHECKBOX 



	List of major equipment
	 FORMCHECKBOX 



	List of major monitoring and test equipment
	 FORMCHECKBOX 



	List of main materials used
	 FORMCHECKBOX 



	List of HACCP / hazard analysis / Critical Control Point data
	 FORMCHECKBOX 




Section 4

Please ensure that the following documents are made available for the  scheduled evaluation that would be  conducted (where applicable):

	Documents
	General


	A & B
	B
	Recc

	Responsibilities
	
	
	
	

	Quality and hygiene policy statement
	
	
	
	

	Procedures for compliance
	
	
	
	

	Document control procedures
	
	
	
	

	Incident reporting procedures
	
	
	
	

	Product recall procedures
	
	
	
	

	Non-conforming product procedures
	
	
	
	

	Incoming inspection procedures
	
	
	
	

	Internal audit procedures
	
	
	
	

	Cleaning schedules
	
	
	
	

	Glass and plastic controls
	
	
	
	

	Sharps policy
	
	
	
	

	Pest control procedures
	
	
	
	

	Baiting point control 
	
	
	
	

	Contracted transport standards
	
	
	
	

	Incoming inspection procedures
	
	
	
	

	Vehicle cleaning schedules
	
	
	
	


Signed for and on behalf of  (     )

 

	


Name 

: 

Position

: 

Date


: 
Intertek Labtest UK Ltd.

Centre Court, Meridian Business Park, Leicester LE19 1WD, UK

Telephone:  +44 (0) 116 263 0330  Fax:  +44 (0) 116 263 0311/12

Email: info@intertek.com   Web:  www.intertek.com/consumergoods 
Registered in England No. 3287320  Registered Office:  25 Savile Row London W1S 2ES
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