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	Section 1: Factory Details

	Name*:
	     

	Address*:
	     

	Postal code*:      
	City*:       
	Country*:      

	Name of contact*1:
	     

	Position*:
	     

	Phone*:      
	Fax*:      
	E-Mail*:      

	VAT Identification Number*:      
	Trade registration number*:      

	Sanitary registration number:      
	Packer number:      


(1) This contact will receive the audit reports.
(*) Compulsory information
	Section 2: Invoice Details (if different from above)

	Name:
	     

	Address:
	     

	Postal code:      
	City:      
	Country:      

	Name of contact:
	     

	Position: 
	     

	Phone:      
	Fax:      
	E-Mail:      

	VAT Identification Number:      

	Trade registration number:      


	Section 3: Assessment details

	Multiple site: 

(if yes, a complete application for each is required)
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	Audit required:
	 FORMCHECKBOX 
  Pre audit

 FORMCHECKBOX 
  Initial audit

 FORMCHECKBOX 
  Renewal audit 
 FORMCHECKBOX 
  Transfer of certificate (Please attach copy of current certificate)
 FORMCHECKBOX 
  Change in scope – Addition of products/sites

 FORMCHECKBOX 
  Change in scope – Decrease of scope

	Certification requested for:
	 FORMCHECKBOX 
  International Food Standard vs5         

 FORMCHECKBOX 
  IFS Logistic Standard vs1
 FORMCHECKBOX 
  BRC Global Standard Consumer Products vs2
 FORMCHECKBOX 
  BRC Global Standard Food:

       FORMCHECKBOX 
 vs4 (valid to 30.06.2008)  FORMCHECKBOX 
 vs5 (valid from 01.07.2008) 
 FORMCHECKBOX 
  BRC/IOP Standard Food Packaging/other Packaging Materials:     

       FORMCHECKBOX 
 vs2 (valid to 30.06.2008)   FORMCHECKBOX 
 vs3 (valid from 01.07.2008)
 FORMCHECKBOX 
  ISO 9001:2000 - International Quality Management Standard

 FORMCHECKBOX 
  ISO 14001:2000 - International Environment Management Standard

 FORMCHECKBOX 
  ISO 22000:2005 - Food Safety Management Systems

	Required duration:
	 FORMCHECKBOX 
 1 year                     FORMCHECKBOX 
 2 years                      FORMCHECKBOX 
 3 years

	Required audit date:
	     /     /     

	Are you currently certified?
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
	If yes, to which standard?


	By whom?




	Section 4: Factory data

	Scope of the audit 
(producer of/trade of products…)1:
	     

	Seasonal products:
	 FORMCHECKBOX 
 Yes                     FORMCHECKBOX 
 No


(1)For the IFS: The audit scope shall involve the complete activity (= same kind of production on several lines or products under supplier brands and retailer/wholesaler brands) and not only the production line for retailer/wholesaler branded products, if there is an interference between the production lines.
Example: A company produces sandwiches and pizzas under supplier brand, sandwiches under retailer Brand. The IFS audit scope shall include the global production of sandwiches, not the pizzas. If the auditor notices during the audit that the pizzas’ production lines interfere on the production of the sandwiches, then the audit scope shall include the production of pizzas as well.

As a direct result, the audit time may be extended and extra costs incurred.
	Products (Main/Sub)

Example: Canned products/Canned fruits
	Number of production lines concerned1:

	     
	     


	Staff*

	Department
	Number of employees
	Part time/Others
	Number of shifts

	Administrative staff
	     
	     
	     

	Quality Management, Quality Control and laboratory staff
	     
	     
	     

	Production staff
	     
	     
	     

	Maintenance/Housekeeping staff
	     
	     
	     

	Logistic/Storage staff
	     
	     
	     

	TOTAL
	     
	     
	     


(*) Considered employees: All staffs playing a part in the process (including temporary personnel) during a normal period of production
	Description and surface area of the site

	
	Number of buildings
	Surface area

	Total area of the site
	     
	     

	Raw materials
(including  reception and storage)
	     
	     

	Production
	     
	     

	Finished products
(including storage and loading)
	     
	     


	Are you using/Have you already used Intertek for other services?
	    FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No        If Yes, which office(s)?              
                                           which service(s)?       
                                           When?      


	Name, position and signature:
	     


	Section 5: Audit duration (Office use only)

	Standards
	Audit Duration
	Comments 

( in case of reduction of the audit duration)

	
	On site
	Audit report
	

	     
	     
	     
	     

	Internal (Office use only)

	Certification request:
	 FORMCHECKBOX 
 Unfeasible                      FORMCHECKBOX 
 Feasible

	Name and Signature:
	     

	BRC Assigned enquiry number:
	     


	Section 6: Order of assignment (by the client)

	“By signing this order we confirm that all information above are correct and that we accept the quote sent by Intertek”
	Date, Name and Signature:      



	Section 7 : Audit Confirmation (Office use only)

	Audit date:
	     

	Travel/accommodation fees (estimation):
	     

	Year 1
	Name of the auditor :      

	
	 FORMCHECKBOX 
 Auditor - employee

 FORMCHECKBOX 
 Auditor - subcontractor

	Year 2*
	Name of the auditor* :      

	
	 FORMCHECKBOX 
 Auditor - employee

 FORMCHECKBOX 
 Auditor - subcontractor

	Year 3*
	Name of the auditor* :      

	
	 FORMCHECKBOX 
 Auditor - employee

 FORMCHECKBOX 
 Auditor - subcontractor

	Signature:
	     


* Estimation. The auditor will be confirmed before the audit
	Section 8: Audit Confirmation (by the client)

	Approval of the auditors (auditors planned above weren’t consultants in your company for the last 2 years) and authorization to perform the audit 
	Date, Name and Signature:       


	Approval for the audit reports access: 

The contact identified in the Section 1 will receive the audit reports
	

	“We have read carefully and we accept the Intertek Deutschland GmbH Terms and Conditions of Business”
	








Written by: JF RICHARD

Verified and Approved by: B. HEIDORN
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